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ABSTRACT

Correspondence work of Khon Kaen University Library relates to books,
government documents, publications that are issued daily. These documents or publications have
been copied and forwarded to inform librarians and library officers. Some files are stored in the
archives for further use, but some are thrown away. Therefore, a large amount of papers is wasted
every day. Thus, the Library correspondence work has introduced Google Drive to help managing

the documents and reducing the paper used as one of the Green Library strategies.
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